	Your business name
Street address
City, State ZIP
Email  |  Phone
License no. ____________
	INVOICE
Invoice no.   INV-_______
Invoice date   ___ / ___ / ______
Terms   Net ___
Due date   ___ / ___ / ______



BILL TO
Client name
Company or attention line
Street address
City, State ZIP
Job address (if different): ________________________________
	Description
	Qty
	Rate
	Amount

	Demolition and haul away
	1 job
	850.00
	850.00

	Framing labor
	24 hr
	65.00
	1,560.00

	Lumber and fasteners
Materials at cost
	1 job
	1,240.00
	1,240.00

	Electrical subcontractor
	1 job
	1,600.00
	1,600.00

	Change order 2: add recessed lighting
Signed change order 2
	1 job
	480.00
	480.00

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Subtotal
	

	Discount
	

	Sales tax (___%)
	

	Shipping
	

	Total
	

	Payments received
	

	Balance due
	


HOW TO PAY
Pay by check or bank transfer. Balance due within the terms shown.

NOTES
Progress invoice 2 of 3 covers framing and rough-in. The deposit and invoice 1 are paid in full; the final invoice is due at walkthrough.
Invoice only for goods or services actually provided or agreed.
